
Data Repository 



Landing Page

Go to “View Repository Site” under the Law Enforcement Agency 
(LEA) Section.



Data Upload Process

• Prior to uploading a file, you will have to open your agency’s 
FBI workbook for the month, click enable content and enable 
edit. Once that is completed you will want to click generate 
summary data file as shown below:



Uploading

• You will generate a summary file from the FBI workbook, save it to a 
location on your computer and go back to the data repository to upload 
the text file. Please note: the XML file name must be in the following 
format.

– Agency + Month + Year = CarsonCitySO012019

• Data submissions will be processed by UCR staff once uploaded into the 
Repository. Incidents that do not pass the validation process will generate 
errors and will not be uploaded into the repository.

• Login to the Repository Portal to upload your monthly submission files.



Summary Upload

• You will click on the Summary Data upload tab, as shown below:

• Then you will click on Upload a Summary data file, which will generate a drop down 
of different options as seen below: 



Summary Upload Cont.
• Choose a file 

• Upload 

• Cancel

• Once the above is populated, click the green upload button.
• This will then generate your summary files.
• While the file is uploading, the status will show pending while the system validates 

the file. 



Summary Errors

• Once the file has uploaded you will see the Agency’s name, 
Uploaded by, Upload date, File name and Status. The status 
area will show completed with how many errors were found 
in the file. 



Summary Errors Continue

• If you click the Completed with ## error this will outline any 
errors within the file you have uploaded.



Error Code

• Click on the Error code as shown.

• It will then give you an explanation of what the Error code 
is:                       



Summary Upload Conclusion 

• Once you have corrected all the errors you will 
want to upload your document again until you 
no longer have errors. 



NIBRS Upload

• You will click on the NIBRS Data upload tab, as shown below:

• Then you will click on Upload a NIBRS data file, which will 
generate a drop down of different options as seen below: 



NIBRS Upload Continued

• Choose a file 

• Upload 

• Cancel

• You will then log into your RMS, run a NIBRS report and then save it to a 
location on your computer; now you will be able to upload your report to 
the repository. 

• Click the green upload button once you choose your file  to upload.
• While the file is uploading, the status will show pending while the system validates the 

file. 



NIBRS Pending and Errors

• Once the file has uploaded you will see the Agency’s name, Uploaded by, Upload 
date, File name and Status. The status area will show completed with how many 
errors were found in the file. 



NIBRS Errors 

• If you click the Completed with ## error this will outline any 
errors within the file you have uploaded.

• Then click on the Error code as shown:



Error Code



Data Status

• The Data Status tab will allow your agency to track any 
outstanding errors for their specific agency. Once any errors 
are corrected they will no longer show on this list.



Data Status Continued

• The Reporting Agency Coordinator (RAC) will be required to 
access the repository at least once a month, to check and 
correct any outstanding errors for your agency.

• Errors should be corrected and re-transmitted no later than 10 
business days after receipt of the error report.



Incident Editor

• Located under “Web Entry

• You will put your Agency, Incident Type, and Incident 
Number in the fields shown below and then click “Add”



Incident Editor Sections

• All the fields with a red star next to them are required.
• Click “Next” once complete



Offense Section

• Click “Add an Offense”
• Can enter 10 Offenses



Properties

• Can enter a max of 10 property loss type.



Offenders

• Click “Add an Offender” to add offender information listed below:



Victims

• Click “Add a Victim” to add victim information listed below:



Arrestees 

• The last section of the Incident Editor. 
• Allows you to add any Arrestees.
• Click “Finish” to complete.



• How to Enter Crimes Against The Elderly

• (CATE)



• Login to the Data Repository. To login click 
“View Repository Site” on the LEA section. 
Once you login you will see the menu bar 
below:



Hover your mouse over “Web Entry” and click 
on “Summary Overview” from the dropdown. 
A “Status of CATE, DV and Summary 
Submissions” menu will appear. 



The “Agency” section will have your agency name in the 
dropdown menu. The “Report year” is where you can see your 
submissions for a given year. Click on your agency and select 
the report year before clicking the proceed button.



After you click proceed you will see your agency’s 
submissions for each month. A check mark shows that 
the report has been uploaded while a “X” shows that the 
report is missing. Click on a “X” to open up  the report 
you want to edit. 



Enter any counts of CATE into the form and 
click finish once you enter all counts.



You will be brought back to the “Status of CATE, DV and 
Summary Submissions” page. Near the top of the page 
you will see a “Submission was successful!” message.



The next time you check your submissions a 
checkmark will appear instead of a “X” for 
the report you submitted.



Email

• If you have any further questions you can 
contact us via email at UCR@dps.state.nv.us

mailto:UCR@dps.state.nv.us


Questions?


